LETTER OF RECOMMENDATION

National Tsing Hua University

TO THE APPLICANT ________________________________________________

Please type or print your name_________________________________________________________

                                  LAST                    FIRST                   MIDDLE

Please give this form to the person who is to complete this letter or recommendation. It must be included in the completed application package in order for you to be considered for admissions. This letter of recommendation will not become a part of your permanent record. 

TO THE REFEREE

The person named above is applying for admission to the National Tsing Hua University in Hsinchu, Taiwan. The Admissions Committee places a great deal of importance on the statements made by recommenders. Your specific comments on the applicant’s attributes and abilities provide the committee with a balanced view from which to evaluate the applicant. We realize this requires considerable time and effort on your part, and we greatly appreciate your contribution to our admission process. 

It is also acceptable to complete this recommendation in letter format. In that case, we ask that you fill out the biographical information. This recommendation must be included in the completed application package in order for the applicant’s file to be reviewed. 

This recommendation will be used only for admission purposes only. This form will not become part of the applicant’s permanent file, and the applicant will not have access to this or any recommendation written on his or her behalf. 

Referee name ________________________________Title and Firm ___________________________

Address _______________________________________________________________________________

How long have you known the applicant? In what context? How often do you interact?

What are the applicant’s greatest strengths?

Discuss areas where the applicant could improve. 

Comment on the applicant’s leadership abilities and interpersonal skills. 

Comment on personal motivation and initiative of the applicant.

Using the chart below, please rate the applicant in relation to other employees whom you have known in a similar capacity. Please indicate the symbol “ˇ” in each appropriate column.

	
	OUTSTANDING

(TOP 2%)
	EXCELLENT

(TOP 10%)
	GOOD

(TOP 25%)
	AVERAGE

(TOP 50%)
	WEAK

(LOWER 50%)
	UNABLE

TO RATE

	Leadership Potential 
	
	
	
	
	
	

	Maturity 
	
	
	
	
	
	

	Motivation and Initiative 
	
	
	
	
	
	

	Analytical Skills 
	
	
	
	
	
	

	Intellectual Ability
	
	
	
	
	
	

	Creativity 
	
	
	
	
	
	

	Ability to work Well with Others
	
	
	
	
	
	

	Oral Communication Skills
	
	
	
	
	
	

	Written Communication Skills
	
	
	
	
	
	

	Time Management Skills 
	
	
	
	
	
	

	Personal integrity 
	
	
	
	
	
	

	Sense of Humor
	
	
	
	
	
	


Overall rating of the applicant ______________________________________________

Please comment on the ratings above. Feel free to make additional comments about the applicant accomplishments, managerial potential and other personal qualities.

Referee’s signature: _________________________________    Date: _______________

